Avery Morgan
Operations Project Lead | avery.morgan@email.com | 555-014-2098 | linkedin.com/in/averymorgan
PROFESSIONAL SUMMARY
Modern resume layout for candidates who need a crisp visual hierarchy, measurable outcomes, and flexible professional positioning.
CORE STRENGTHS
Stakeholder communication | Process improvement | Reporting | Documentation | Cross-functional coordination | Practical problem solving
EXPERIENCE
Operations Project Lead - Meridian & Co. | 2022-Present
- Led cross-functional workstreams with clear milestones, decision logs, and concise executive-ready status updates.
- Improved team handoffs by documenting repeatable workflows and removing unclear ownership from recurring tasks.
- Used performance data and stakeholder feedback to prioritize fixes with the highest practical business value.
Operations Associate - Northline Group | 2019-2022
- Supported team planning, client updates, documentation cleanup, and recurring performance reports.
- Coordinated schedules, meeting notes, and follow-up actions for managers and external partners.
EDUCATION
Bachelor of Arts in Business Administration - State University
TOOLS
Microsoft Office | Google Workspace | CRM systems | Project trackers | Reporting dashboards
