YOUR NAME
City, State | phone@email.com | (555) 123-4567 | linkedin.com/in/yourname
[Month Day, Year]
[Hiring Manager Name]
[Company Name]
[Company Address]
Dear Hiring Manager,
I am excited to apply for the [Role Title] position at [Company Name]. My background brings together practical execution, clear communication, and a strong understanding of how modern teams turn strategy into measurable work.
In my recent role as [Current or Recent Role], I helped [team/company] improve [process, customer outcome, campaign, product, or operation] by [specific action]. That work required the same mix of ownership, collaboration, and sound judgment reflected in your posting.
What stands out to me about [Company Name] is [specific reason tied to product, mission, market, or team]. I would bring a thoughtful, organized approach to the role, with the ability to translate priorities into focused action and communicate progress clearly across stakeholders.
Thank you for your time and consideration. I would welcome the opportunity to discuss how my experience can support your team and contribute to the goals of [Company Name].
Sincerely,
Your Name
