YOUR NAME
City, State | phone@email.com | (555) 123-4567 | linkedin.com/in/yourname
[Month Day, Year]
[Hiring Manager Name]
[Company Name]
[Company Address]
Dear Hiring Committee,
I am writing to express interest in the [Executive Role Title] opportunity with [Company Name]. My leadership background includes building accountable teams, improving operating discipline, and delivering measurable outcomes across complex, changing environments.
Most recently, as [Current or Recent Executive Role], I led [scope of responsibility] and achieved [business result]. That work required aligning leaders around priorities, making disciplined tradeoffs, and creating the conditions for teams to execute with clarity and urgency.
The opportunity at [Company Name] is compelling because [specific strategic reason]. I would bring a leadership style that balances commercial judgment, people development, operational rigor, and a practical bias toward decisions that create durable value.
I would welcome a confidential conversation about the priorities for this role and how my experience may support them. Thank you for your consideration.
Sincerely,
Your Name
