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Professional Summary
Education professional with 6 years of experience supporting differentiated instruction, learner engagement, assessment tracking, and inclusive classroom operations.
Core Skills
Instructional support | Lesson materials | Student progress tracking | Differentiated learning | Family communication | LMS tools | Google Classroom | Assessment data
Professional Experience
Instructional Support Specialist, Mountain View Learning Center | Denver, CO | 2022-Present
· Supported small-group instruction for 120+ learners, improving assignment completion through targeted materials and structured progress check-ins.
· Organized assessment records and family communication logs that helped teachers respond faster to student needs and intervention plans.
· Prepared digital activities and classroom resources that improved lesson flow, student participation, and accommodation consistency.
Operations Specialist, Oakridge Public Schools | 2018-2022
· Coached students through writing, reading, and project-based assignments while maintaining clear progress notes for instructors.
· Coordinated classroom technology, printed materials, and schedule changes for multi-grade support blocks.
Coordinator, Pathway Tutoring | 2016-2018
· Maintained accurate project records, customer or stakeholder updates, recurring reports, and follow-up actions for managers and cross-functional teams.
· Improved day-to-day execution by organizing documentation, tracking open tasks, and communicating status changes before deadlines.
Selected Projects
· Progress Tracker: Created a simple dashboard for attendance, assignments, interventions, and family outreach.
· Resource Library: Organized leveled practice materials by skill, standard, and learner need.
Education
Bachelor of Arts in Education, University of Colorado Denver
Certifications
Substitute Teaching Authorization | Google Certified Educator Level 1
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