YOUR NAME
City, State | phone@email.com | (555) 123-4567 | linkedin.com/in/yourname
[Month Day, Year]
[Hiring Manager Name]
[Company Name]
[Company Address]
Dear Hiring Manager,
I am applying for the [Role Title] position at [Company Name] because it aligns with the direction I am taking in my career and with the transferable strengths I have built in [previous field or role].
In my previous work, I developed strong capabilities in [transferable skill], [transferable skill], and [transferable skill]. For example, I [specific accomplishment], which required problem-solving, communication, accountability, and the ability to learn complex information quickly.
I understand that changing careers requires more than enthusiasm. I have taken deliberate steps to prepare for this move, including [course, certification, portfolio project, volunteer work, shadowing, or self-directed practice], and I am ready to connect that preparation with disciplined daily execution.
Thank you for considering my application. I would appreciate the chance to explain how my previous experience can bring a useful perspective and strong work habits to [Company Name].
Sincerely,
Your Name
