	About
Analyst who keeps modern design readable while preserving clear headings, dates, and keyword-rich content.
Contact
Seattle, WA
resume@example.com
555-014-2098
linkedin.com/in/avery
Skills
Program operations
KPI tracking
Documentation
Data reporting
Workflow analysis
Tools
Excel | SQL | Jira | Google Workspace | Looker
Education
B.S. Information Systems, University of Washington
	Avery Morgan
Program Operations Analyst
Profile
Program operations analyst with 7 years of experience using clean documentation, measurable achievements, standard headings, and keyword-rich project evidence.
Work History
Program Operations Analyst, Northstar Cloud | 2022-Present
· Documented core workflows with plain labels, consistent dates, and measurable achievement bullets.
· Improved reporting accuracy by aligning definitions across intake forms and dashboards.
· Created reports that clarified scope, tools, responsibilities, and outcomes across 10 workstreams.
Selected Projects
· ATS-Safe Resume Model: Structured content around headings, keywords, and dates.
· Program Dashboard: Organized active work by status, owner, risk, and priority.


